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THE INVENTORY (UNIT) CONTROL PANEL

This Panel is the Engine that drives the reservation board & other operations

“iew and Edit Suite
Infarmation

List/download Suite
BEPENSES

Add a Mew Suite

Yiew and edit Property
information

Add a Mew Property
List Groups

Add a Mew Group
List Regions

Add a Mew Region
Add a New CostCode
List CostCodes

List Business “endors

1. View & Edit Suite information
a. Set up Inventory for reservations
b. Statistical information on Suites
2. List/Download Expenses —
a. XML — CSV file downloads
b. Quick Books
Add a new Suite for inventory not already entered
4, Add or List Groups
a. A category for custom uses
b. Group units for special reasons
Add or List Regions - Larger than Cities or states
Add or List Cost Codes
a. Important for financial records
b. Organize all expense & Payment transactions
7. List Business Vendors
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a. Set up for Payables
b. All expenses updated
c. Lease matrix or rent rolls here

SUITE SELECTION PAGE

Selection criteria to view Inventory

S
|
|
[ ]
[ ]

election criteria

Suite selection page

Suite Code (empty, partial or full Sute code)
Address (empty, partial or full street address)
Murmber of bedrooms

Mumker of bathraams

Property

Select Suite group from the list

Select Region from the list

| ALL PROPERTIES ~ |

| ALL GROUPS v
| ALL REGIONS v]
| ALL CATEGORIES ~|

Select Category from the list

|

[ ]
[ ]
|

O

@' Furnished O Urfurnished

(%) Suite list

C’ Suite balances
O Suite Expenses
C’ Qcoupancy rates

Showy moare options

City {empty, partial or full city name)

State (bwo-letter state code)

Zip code (empty, partial or full zip code)
Country (empty, partial or full country name)

Check for showing alzo non-active Suite

Suite type

Statement types

Hon

Sort by single or multiple criteria

Display furnished or unfurnished Inventory
View Suite financial statements

Show all expenses for each Suite




5. View Occupancy rates for any time period

SUITE QUERY RESULTS

Order View of Inventory detail

Suite query results:
Orderby: & Suite code O Address O Meighborhood O City  Move suites to another group. region category
Current Suites

Suite code Pictures Address Crosstreets Neighborhood City Bed Bath Action
1406 Hodg=zon Way White Mud Ridge Edmonton 2 2 Edit Del
1406 Hodg=on Way White Mud Ridoge Edtmoniton 1 1 Edit Del
9721 —101 A Street Do ritosn Edmorton 2 2 Edit Del
10441 - 122 Strest Dowwritosn Edmonton 2 2 Edit Del
10147 110 Street Dovwyritosyvn Edtnonton 2 2 Edit Del
10717 - 83 Ave Famous Whyte &ve  Edmanton 2 2 Edit Del
10147 112th Strest Dowwritosyn Edmonton 1 1 Edit Del
10147 112th Street Daovyritoswn Edtmoniton 1 1 Edit Del
10147 112tk Street Do ritosn Edmorton 2 2 Edit Del
10147 112th Strest Dowwritosn Edmonton 2 2 Edit Del
10147 112th Street Dovwyritosyvn Edtmoniton 1 1 Edit Del
39919 105 Street Dioweritosn Edmorton 1 1 Edit Del
9919 1035 Street Dowwritosyn Edmonton 1 1 Edit Del
9919 105 Street Daovyritoswn Edtmoniton 1 1 Edit Del
39919 105 Street Do ritosn Edmoarton 1 1 Edit Del
99191035 Street Dowwritosn Edmonton 1 1 Edit Del
10403 98 Avenue Dovwyritosyvn Edtnonton 2 2 Edit Del
11446-40 Lvenue Southgate Center Edmorton 2 2 Edit Del
10165-113 Street Dowritomn Edmoanton 1 1 Edit Del
9707 - 105 Street Daovyritoswn Edtnonton 2 2 Edit Del
3040 Spence VWynd Lake Summer side Edmorton 2 2 Edit Del
3040 Spence Yynd Lake Summer side Edmorton 2 2 Edit Del
3040 Spence WWynd Lake Summer side Edtnonton 2 2 Edit Del
1704, 10011 — 123 Street Dioweritosn Edmorton 1 1 Edit Del
11445100 Avenue Dowritomn Edmorton 2 2 Edit Del
10173 — 105 Street Daovyritoswn Edtnonton 2 2 Edit Del

1. Click on the Suite Code or Edit to view detail
2. Click on YES to view Pictures
3. Delete or deactivate units no longer in Inventory




4. Can recall the same unit code later
5. Will NOT delete any client or reservation information

INVENTORY BALANCES

Total of Expenses & Payments on Inventory To Date

Suite Balances:

Current Suites

Smte code Address City State Zip Expenses Payments Balance

C-117 1406 Hodgson Way Edmorton AB TENVTCE 0.o0 0.o0 0.o0
1406 Hodgson ey Edmorton 88 TER 31 0.00 185.11 185.11
_9?21 —101 & Street  Edmorton 2B TSW 2RS 0.00 0.00 0.00
10411 - 122 Street Edmortan TSM 402 0.00 1048500 10485.00
10147 110 Street Edmortan TSK 101 0,00 0,00 0,00
10717 - 83 Ave Edmorton 88 TSE2ES 0,00 0,00 0,00
10147 112th Street Edmorton &8 TSK 1h1 0.00 0.00 0.00
10147 112th Street Edmorton 48 TSK 1h1 0.00 0.00 0.00
10147 112th Street Edmorton &8 TSK 1h1 0.00 0.00 0.00
10147 112th Street Edmorton 48 TSK 1h1 0.00 0.00 0.00
10147 112th Street Edmorton &8 TSK 1h1 0.00 0.00 0.00
9919 105 Street Edmorton 48 TSK1E1 0.00 0.00 0.00
9919 105 Street Edmorton &5 TSK1E1 0.00 0.00 0.00
9919 105 Street Edmorton 48 TSK1E1 0.00 0.00 0.00
9919 105 Street Edmorton 48 TSK1E1 0.00 0.00 0.00
9919 105 Street Edmorton 48 TSK1E1 0.00 0.00 0.00
10403 98 Avenue Edmorton 88 TSK 2v'5 0.00 0.00 0.00
11446-40 Averiue Edmorton 45 TEJ ORS 0.00 0.00 0.00
10165-113 Street Edmorton &5 0.00 0.00 0.00
a707 - 105 Street Edmorton 48 TSK 24 0.00 0.00 0.00
3040 Spence Wiynd Edmorton 88 TEX 1M7 0.00 0.00 0.00
3040 Spence Wiynd Edmorton 48 TEX 1M7 0.00 0.00 0.00
3040 Spence Wiynd Edmorton 88 TEX 1M7 0.00 0.00 0.00
1704, 10011 — 123 Street Edmonton A8 TNAMS 0.00 0.00 0.00
11415 100 Avenue Edmorton 48 TSK 0JS 0.00 0.00 0.00
10179 — 105 Street Edmorton 48 T5J 3 0.00 0.00 0.00

1. Accumulated payments & expenses balanced per line
2. Selections totaled



3. A look at a glance at a Profit and loss

INVENTORY EXPENSE DETAIL

All Recurrent & Manual Expenses

Suite Balances: New Expenses (Trial Mode)

Suite Listing
Suite Description Cost CDEBIT CREDIT
@ EDMC-117 » (1406 Hodgson YWay Edmaonton AB TEY1CE)
Last expenze date:  Expenzes entered by 2005-01-31 0.0o0
Client paymerts entered by 2003-01-31 0.00
Mo newy expenzes  Total Hew Expenses: 000
Current Balance: 0.00

2r EDMC-229 » (1406 Hodgson Way Edmontan AB TER 3K1)

Last expenze date:  Expenzes entered by 2005-01-31 0.0o0

Client paymerts entered by 2003-01-31 19511
Mo newy expenzes  Total Hew Expenses: 000

Current Balance: 19511

a2t EDMCT ™ (9721 — 101 A Street, Edronton AB T5K 2RE)

Laszt expenze date:  Expenses entered by 2005-01-31 0.a0

Client payments ertered by 2008-01-31 0.00
Mo newy expenses  Total Hew Expenses: .00

Current Balance: 0.0o

Grand totals: Debit: 0.00 Credit: 195.11 Balance: 195.11

No New Expenses

1. Recurrent Expenses Automatically generated 15 days in advance
2. All rent payments automatically generated from client form
3. Click through to Inventory Detalil



4. Click through to Expense record on Unit Form

a. Can Edit or Delete

b. Add new expenses from this application
Click through to Client or Guest Payments

Totals for any selection at the bottom of the page

oo

OCCUPANCY RATES

Occupancy rates for Any Selection Any Time Period

Suite occu pancy rates
/o 2o08 Begin date |01/31/2008 End date {3 Refresh
SUITES CLIENTS BLOCKS RATIO

Suite code Address Client graph Clients Landlords Offline Maintenance Effective rate
EDC-117 1406 Hodgson YWay 073 0.0o 0.0a 0.00 073
EDMIC-229 1406 Hodgzon Wy 0.03 0.00 0.00 0.00 0.03

EDMICT 9721 =101 A Street 1.00 0.00 0.00 0.00 1.00
EDMGE-306 10411 - 122 Street 1.00 0.00 0.00 0.00 1.00
EDMGE-431 10147 110 Street 1.00 0.00 0.00 0.00 1.00
EDMGL-412 10717 - 83 Ave 1.00 0.00 0.00 0.00 1.00
EDMGOT2-210 10147 112th Street * 0.00 0.00 0.00 0.00 0.00
EDMGO12-214 10747 1124k Strest i 0.0o 0.0o 0.0a 0.00 0.0o
EDMGO12-5325 10747 1124k Strest 1.00 0.0o 0.0a 0.00 1.00
EDMGOT2-401 10747 1124k Strest 1.00 0.0o 0.0a 0.00 1.00
EDMGOT2-512 10147 1124k Strest i 0.0o 0.0o 0.0a 0.00 0.0o
EDrfwibd-202 9919105 Street 0.5y 0.0o 0.0a 0.00 0.:ay
EDrwibd-205 9919105 Street 0.50 0.0o 0.0a 0.00 080
EDwibd-505 9919105 Street 1.00 0.0o 0.0a 0.00 1.00

EDifuthulhd- 211 104075 95 Avenue 0.7 0.0o 0.0a 0.00 0.zr

EDfdC1 01 11446-40 &venue 0.3y 0.0o 0.0a 0.00 0.3y
EDWPP-1002 9707 - 103 Strest * 0.0o 0.0o 0.0a 0.00 0.0o

EDMSu- 25 3040 Spence Whynd * 0.0o 0.0o 0.0a 0.00 0.0o
EDMSWY-54 3040 Spence Whynd * 0.00 0.00 0.00 0.00 0.00
EDMSWY-95 3040 Spence Whynd 1.00 0.00 0.00 0.00 1.00
EDMTG-1704 1704, 10011 — 123 Street * 0.00 0.00 0.00 0.00 0.00
EDmTRA-304 11415 100 Avenue * 0.00 0.00 0.00 0.00 0.00
EDMTT-203 10179 =105 Street 1.00 0.00 0.00 0.00 1.00

All units 0.51 0.0o 0.0a 0.00 051

1. Choose Any Dates at the top & Refresh to view different Time Periods

2. Statistics for Guest Reservation Statistics



Guest, Owner or Non-paying stays

4, Statistics for Blocks

a. Maintenance

b. Off line

Click through to Suite Detail

Totals of Statistics a the bottom for any selection of Suites or Time Period
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LIST/DOWNLOAD INVENTORY
EXPENSES

Suite Expense selection Page

Suite expenses selection page

Selection criteria

01032008 Begin date of listing

02022008 End date of listing

| | Enter emgty, partial or full Suite code.

| ALL [v] Agent

| AL [V] Cost code

@' List Expenses
O Dovwrload to XML

O Download to G5 Hetngipes
) Dovwnload to GB
1. Aaxsys Downloads Payable transactions into 3 file formats
a. XML
b. CSV
c. Quick Books (programmed separately)
2. Chose from several Download options for consistency

a. By Date Range
b. Reservation agent
c. Cost Codes
d. Suite or Inventory codes
3. Remain consistent to avoid duplication



4. Download to files

a. Save the files for reference

b. Then import

5. Accounting packages warn of duplicate transaction Number downloads

TRANSACTION DOWNLOAD PAGE

Transaction Listing for selected Date Range

01,/01/2007 | List transactions FROM n2/29/2008

Suite EXPENSES query results

List transactions UMTIL 3 Befresh

Transaction Listing

Grand total amount: 6000.00

Suite Trans No AmountVendor Description CostC Desc Date User
@ AST-100 AST-100
1400.00 The Astoria Apartiments LEASE 2007 -05-01 pesjb
400.00 Furniture Fertal FURM 2007 -05-01 pesjh
Totals: 180000
o AST-200 AST-200
100,00 The Astoria Apartments LEASE 2007 -05-01 pesjh
E00.00 Furniture Rertal FURM 2007 -05-01 pesjk
Totals: 2400.00
@ MQOS-300 MQOS-300
| 1400.00 Mary GQueen of Scotts Apartments LEASE 2007-05-01 pesjh
400.00 Furniture Rental FURRN 2007 -05-01 pesjh
Totals: 1800.00




Expenses are totaled per unit

Ao~

Balance Point for
a. Your saved Download File
b. Your Accounting Software

Aaxsys displays a separate transaction number for every Payable

Totaled for ALL units at the bottom

DOWNLOAD CSV FILE OPTION INTO
‘EXCEL’ SPREAD SHEET

Save the transactions to a file then IMPORT

Selection criteria

12007 Biegin date of listing
2292008 End date of listing

| | Enter empty, partial or full Suite code.
| ALL [v| et

| ALL [V] Cost code

O‘ List Expenzes

O Download to XML Listingtypes

(%) Dowenload to CSV
O‘ Dowynlosd to B

Suite expenses selection page

File Download - Security Warning

Do you want to open or gave this file?
K] Mame: SuiteExpenses.csy
r] Tupe: Micrasoft Office Excel Comma Separated Yalues Fil. ..

Frarm: WAL, 333 EYS, COM

Open Save Cancel

J J

‘while files from the Internet can be uzeful, this file type can
patentially harm your computer. IF you do not tust the zource, do not
open or save thiz sofbware, "What's the nzk?




Open the file

Save to a Consistent file

Keep the files for back up

Import that file into your Accounting Package

R

ADD A NEW SUITE
Add a Unit/Suite Code:

Enter a new Suite code (max 12 chars - no spaces)

Please enter Suite code: SAMPLE

1. Add a Unique Code
2. Submit



Main Menu Options | Redogin | Return

Detailed information on SAMPLE

| Wiew This Suite W Copyto 8 new suite W lanage suite pictures
W Additional rate defails B Fecurrent expenses W Upload new picture

W Copy pictures from another suite ™ Landlord list mClient listing

W Expenses M Financial staterment (halance) mAlerts

Current Suite Features

Basic Kitchen & Electronics
Active YES @ no O
Min/max stay (days) min l:| ILEES l:| L | |
- | | Oven vEs O No O
Microwave YES O no O
Address | |
Dishwasher YES O No O
Aildress2 | | ™ YES O Mo O
Neighborhood | | cable vEs O no O
Cross streets | | bwp vEs O MO O
City | | Fastinternet  vEs O no O
State [ 1] vEs O no O
Zip [ ] YES O Mo O
Country | | vES O no O
Phone | |
1. Fill out each Suite Detail form completely
2. Important for your search availability on line
3. Review the Important Menu Box for Each Suite at the top

ADD A NEW PROPERTY
(BUILDING/COMPLEX)

Property Entry Page




Property entry page

Property information

Property code | |[1 B chars, no spacesfzpecial chars)

Property MameDescription |

Fropery is Active @ves Ono

Mumber of units l:l

Address | |

| |

Froperty region | AlLL REGIONS tl

Courdry | |

Contact information

Contact Mame

Address

City

|
|
|

Courntry | |
Phone | |
Fax | |
Email |
’ Add Property ]
1. Fill in ALL information for the Complex or Property

2. Make sure to ADD Property at the bottom
3. Complete this process before Adding Individual Suites or Units




VIEW & EDIT PROPERTY
INFORMATION

Property Selection Page

Selection criteria

| Address (empty, partial or full street address)

Property selection page

| Propetty Code (empty, partial or full complex code)

| Propetty Mame (empty, partial or full complex name)

| ALL REGIONS || select Region from the list
D Check for showing also non-active complexes
1. View your Inventory by the above choices
2. All Inventory can either be:
a. Deleted or only
b. Marked Inactive
c. Check for showing non-active complexes
d. Recall at the click of a button
3. Click on Proceed to view List




PROPERTY QUERY RESULTS

List of Properties (Complexes/Buildings)

Property query results:
Current Properties

Property code Name Address City Region State Zip Action
(i Chateaux 1406 Hodg=son Way  Edmonton Edmonton A8 TER 3k1 Edit Del
_Cc:ndu:umlnlum Townhouse 9721 101 & Street  Edmonton  Edmonton A T5K 2RS Edit Del
The Gates On 12th 10147 112th Street Edmonton Edmonton AR TSK 101 Edit Del
Glenota Gates 10419 - 122 5t Edmonton Edmornton AB TaM 4C2 Edit Del
Grandin Gates 10147 110 Street Edmonton Edmonton A8 T3K 101 Edit Del
Garneau Lofts 10717 - 83 Ave Edmoarton Edmonton AB TSEZES Edit Del
The Metropol 11415 - 100 Ave Edmonton Edmonton AR TSk 0J5 Edit Del
EOIE T Madisson 9919 105 Street Edmonton  Edmorton  AB TSK1B1 Edit Del
{ hickay Manor 10403 - 95 Ave Edmonton Edmonton A8 T3K 25 Edit Del
Mova Cedarbrae Garden 11446 - 40 Ave Edmoarton Edmonton AB TEJ ORS Edit Del
_Ollver 10165-113Street  Edmonton  Edmonton  AB Edit Del
EIEE pererine Pointe 9707 - 105 Street  Edmorton  Edmonton  AB TSK 2v4 Edit Del
Spence Wiynd 3040 - Spencer Wynd Edmonton Edmonton A8 TEX1MY Edit Del
The Gainzharough 10011 123 Street Edmoarton Edmonton AB TSMN1MS Edit Del
The Ten 10979 - 105 Street Edmonton Edmonton AR TSJ 3W1 Edit Del
Covetleaf Poirt 10 Cranberry Drive  Sherwood park SherwoodPark 48 T8H241 Edit Del
460 Cranbery Way 460 Cranberry Way  Sherwood park SherwwoodPark A8 T25 0J5 Edit Del

Edit or Delete Buildings/Properties from this screen
Important to Set Up First

Aaxsys keeps ALL separate apartments with the Property
Apartment managers can upload their own availability

Ao~



PROPERTY INFORMATION SCREEN

Fill out all information

List of Suites belonding to this Property
Copythis Property to a business vendaor
Property Information (EDMM)
Complex information Contact information
Active YES &) NO O Contact Michwest Property tManal
# Units Adidress |34IZIIZI—1 D205 Avenue |
Name |Madi55|:|n | City |Edmuntun |
Address |EIB1 9105 Street | State
City |EdentDn | Zip code |:|
Region | Edmaonton M Country (Canada |
State Phone 420-4040 |
Zip code Fax |42IZI—-’-1EI11 |
Country |Canada Email | |
Comment
Motes
1. The View & Edit Screen has Extra information
a. Important information in Comment Line
b. Fill in property description
c. Length of stay allowed etc.
2. Property Rules & regulations and/or CC&R’s
3. Click on ‘List of Suites’ belonging to this property to view ALL attached suites on

line with this Property
4, Click on “Copy the Property to a Business Vendor”
a. Information is the same
b. Eliminates the need to enter Manually into separate databases!



ADD VIEW & EDIT GROUPS

Group Entry Page

Group entry page

New Suite Group Information

Group code name (no spaces - max & chars) I:I

Descrigtion (50 chars) | |

Ayvailable online and for external uzers YES {:} MO @

Add group

1. Groups are another way of Sorting Properties
2. They can be used for ANY custom purpose
3. A company Master leases 5 units — this can be a "Group”

Suite Group Listing for Premiere

Suite group listing for ABEDPES

Group Listing
Name Description Public Entered by Date Actions

[EER T Master Leased Sultes by IBM F FESJE 2008-02-02 00:00:00 Edit Del

—

Groups can be vied separately by Users

They can be accessed separately

3. Companies can manage their Own Group Set without working with other
inventory

4. They can be created then deleted when no longer active

A



ADD & LIST REGIONS

Region Entry Page

Region entry page

New Region Information
I:l Region name (no spaces - max 12 chars))

| | Description (50 chars)

1. Regions are typically larger than cities

2. They can be used for any way of grouping Suites
3. Set these up in advance also of inputting Suites
4. Do not have to be used if a local company

Region Listing for Member

Region listing for ABEDPES

Region Listing

Description Entered by Date Actions
pessh 2007-08-01 00:00:00 Exlit Del
pessh 2007-08-01 00:00:00 Exit Del
pessh 2007-08-01 00:00:00 Exlit Del
pessh 2007-08-01 00:00:00 Exit Del
pessh 2007-08-01 00:00:00 Exlit Del
pessh 2007-08-01 00:00:00 Exit Del
pessh 2007-08-01 00:00:00 Exlit Del
pessh 2007-08-01 00:00:00 Exit Del

1. Set Regions up according to locations
2. Think about your expansion plans

3. Common Usage: “New England” “Eastern Sea Board”



ADD COST CODES

Cost Codes Drive Financial Reports

CostCode entry page

MNew CostCode Information

Cost code (no spaces - max & chars) I:l

Description (30 chars) | |

Transaction Type MW OICE

[ Add costcode ]

System Generated Cost Codes make accounting happen automatically
Set up Custom Cost codes to keep accounting transactions organized
Decide how you want to group transactions for financial reporting

Use separate cost codes for each necessary report

Can Pick any date range for cost code reporting

Print ANY report from the file menu on your browser
MAKE sure to use the Proper Transaction Type per cost code

This tells Aaxsys where to ‘put’ the transaction

Expense; Invoice (charge to guest)

Payments etc.

VERY IMPORTANT TO DETERMINE IN ADVANCE TO REPORT CLEARLY & ACCURATELY



LIST COST CODES

Create Any Number of Cost Codes

CostCode listing for ABEDPES
CostCode Listing

C:nde Description Active Actions

wlt - Rental Payments T SHSOBYD
MDefaun Ioice Cost Code T Ecit Del
Cleaning Expensze T Edit Del
Payment for Cleaning Charges T Edit Del

Rental Charges T SHSOBYD

Rental Payment= T SHSOSYS

Rental Deposts T Y5 SYS

One-time Rertal Fees T Y5 SYS

Shart-term Rental Tax T Y5 OSYS

i Rertal Refunds T SYSOSYS
m.&mercian Express payment T Edit Del
Mhﬂaster card payment T Edit Del
Yisa card payment T Edit Del
& Refereal Fee T Edit [l
Goverment Service Tax T Edit Del
F‘ru:uvinc:ial Tax T Edit Del
Fabric Care Cleaner T Edit Del
G Ridgewood Plumber T Edt Del

1. System Generated Cost Codes Manage automatic functions

2. Customize these Codes in Member Configuration
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They can be added or Deleted at any time

Print reports from you browser from any date range necessary
Submit reports to government agencies

Track ALL transactions of any one type with Cost Codes

LIST BUSINESS VENDORS

Business Vendor Selection Page:

1. Click on List Business Vendors

Selection criteria
P

|
|
|
|
[ 1]
@ Business “endor list

O Business Vendar recurrent expenses

Business Vendor selection page

Show only active business vendors

Business Yendor (enter any initial part)

Deszcription (erter any part of the description)

Company (enter any part of the company name)

City

State

) Business Yendor expenzes rtransactions) | Listing type

2. The business Vendor Selection Page comes up




3. Sort by any of the above Criteria
4, Add all with Vendor codes
a. Can be the same as other codes
b. Copy from other applications
i. Complexes to pay Lease Fees
ii. Provider/Owners to pay rent

LIST BUSINESS VBENDORS

Business Vendor Listing



Add a new busmess vendor

Business Vendor Listing

Current business vendor

Code Description Company Address City State Action
C Fakbric Care Cleaners Fahric Care Cleaners 17520 108th Avenue Edmorton  AB Edit Crel
Ridgewood Plumber Ridgewwood Liilities Management Lid 15125-107 Ave Edmorton 2B Edlit el
Copied from Landlord record Persaud / Ferton,Jai / Monica BE03 Sandin Cove Edmornton  AB it Dl
Copied from Landlord record Solkowski Mark and Shannah Box 3451 High Level A8 it Crel
Copied from Landlord record Luciani Dante [ Katerin #307-3651 Marda Link Sw Edmornton  AB it Dl
Copied from Landlord record RingAMilde Larry/Bruce Suite 1, # 6 Courtoreille Street Hay River  WNT it Crel
Copied from Landlord record Boyee Rita 1010319 & Avenue Edmornton  AB it Dl
Copied from Landlord record Berg Fod and Chris 4517 50 Street ‘Wistaskiwin AB it Crel
Copied from Landlord record Ericksen Anita 455 Rooney Crescent Edmonton AR dit Dol
Copied from Landlord record Piguete Leo & Mary Biox 450 Edmonton AR Edlit Dl
Copied from Landlord record 133770 &lberts Lid 11445 Ellesthe Road Sw, Edmonton AR Edlit Dl
Copied from Landlord record Mack Murray 801 63914 Ave WY Calgary AR Edlit Dnel
Copied from Landlord record Cole, Clint Edmonton AR Edlit el
Copied from Landlord record Lamb Jory and ickie PO Box 12657 Lloydminster A8 Edlit Dnel
Copied from Landlord record Wong & Lam Laverence & Catherine 9207 93 Avenue Edmonton AR Edlit el
Copied from Landlord record Purves Allen 1503 Breckenricge Close Edmonton AR Edlit Dnel

Add a new busmess vendor

—

Click on Add a new Business Vendor for more additions

2. Copy from Providers; Owners or Properties (Buildings) to automatically populate
the Vendor Form;

Edit or delete vendors from this application

Make sure to enter the Tax Id if appropriate

B w

ADD BUSINESS VENDOR

Business Vendor Entry Page;



Business Vendor entry page

= Business Vendor Information
Business Yendor code I:I

This huziness vendar is active

Description

Company & Address

Company

Address (1)

Address (2]

City
]

Country | |

Contact Information

Contact

Phone

Fax

Email

Wiehsite

Tax Information
lzsue 1099 F

Federal Tax Id | |

Notes

Add Record

1. Fill in ALL information
2. Make sure to include Tax ID information

BUSINESS VENDOR EXPENSES




Business Expense Transactions

Business Vendor selection page

Selection criteria

Business Vendor selection

F Showy anly active business vendars

Business Yendor (enter any initial part)

Company (enter any part of the company name)

| Dezcription (erter any part of the description)

|
|
|
| City

Transaction selection

| | Cost code

|:| Shovwe accrued totals (slow)

[F1 Showy alzo buziness vendors without walid expenzes
01/04/2008 Select expenses FROM

02/03/2008 Select expenses UNTIL

C‘ Business Vendoar list
(%) Business Vendor expenses (transactions) | Listing type

C‘ Buziness Vendar recurrent expenses

1. Click on Business Vendor Expenses (transaction)
2. View all expenses per Vendor listing

BUSINESS VENDOR EXPENSES



Recurrent and One Time Expenses

Business Vendor Expenses

0g/o1,2007 Lizt expenses FROM 03/03/2008 List expenzes UMTIL L) Refresh

Expenses Listing

ID Trans No  Apartment Description Amount CostC Desc Due date Handle
& ATT »AT&T 201 Harrison,San Francisco,CA
SPEW-100 Telephone expense 100.00 Telephone 2007-12-30 D
SPSVW-100 Telephone expense 100,00 Telephone 2007-12-30 |:|
SPEW-100 Telephone expenze 100.00 Telephone 2007-12-30 |:|
SPSV-100 Telephone expense 100,00 Telephone 2007-12-30 |:|
SPSVW-100 Telephone expense 100,00 Telephone 2007-12-30 |:|
SPEW-100 Telephone expense 100.00 Telephone 2007-12-30 |:|
Total Expenses from 2007-08-01 to 20058-03-03 100.00 2008-03-03
& PGE »P G & E P.0. Box 245,San Francisco,CA
SPSVW-100 Gas & Electric Company 50000 Gas and Electric 2007-12-30 |:|
SPEW-100 Gas & Electric Company 2000 Gas and Electric 2007-12-30 |:|
SPSV-100 Gas & Electric Company 50,00 Gas and Electric 2007-12-30 |:|
Total Expenses from 2007-09-01 to 2008-03-03 0,00 2008-03-03
& WM »Washington Mutual 2780 Van Ness Ave,San Francisco,CA
| SPEW-100 Bank for Mortgage Payments 1100000 Washington Mutusl Mortgage Payments 2007-12-30 |:|

Total Expenses from 2007-089-01 to 2008-03-03 1100.00 2008-03-03

Grand total amount: 1250.00

Transactions in Pink have Not been handled

Mark Handled following download into Accounting package
Recurrent Transactions automatically populate

Click through into expense detail to View or Edit

All expenses are totaled for your selection

Date range displayed on the bottom for transactions
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BUSINESS VENDOR EXPENSES

Lease Matrix or Rent Roll Plus All recurrent Expense Line items

Business Vendor Expenses

Recurrent Expenses Listing
1D Apartment Description Amount  Valid From Valid To CostC  DueDay Client Company Begins
& arr  WAT & TP.0.Box 2345,5an Francisco,CA

Telephone expense 100.00 2007-12-30 ATT 15 Sexton, Billy LR A5 KH 2007-12-10
Total Recurrent Expenszes in this period 100.00

& PGE PP G & EP.0. Box 146,5an Francisco,CA

Gas & Beetrc Company A0.00 2007-12-30 ATT 7 Sexton, Billy. LIRS KH 2007-12-10
Total Recurrent Expenses in this period &0.00

ﬁw_m PWashington Mutual 2780 Van Hess Ave,San Francisco,CA

Bark for hortgage Payments 1100.00 2007-12-30 it 1 Sexton, Billy LR 245 KH 2007-12-10
Total Recurrent Expenszes in this period 1100.00

Grand total amount: 1250.00

Ends

2008-02-10

2008-03-10

2008-03-10

—

Line ltems for all Vendors

Information listed by Vendor Code

Detail and Click through to:

a. The Client page for unit

b. The Unit Detail

c. The Expense Detail

d. The Vendor Detalil

All links can be edited

Totals always calculated for any selection
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